FIRST BAPTIST CHURCH LIBERTY

BUILDING USAGE REQUEST FORM

DATE OF REQUEST ____________

Building Requested:  GYM_____   ATRIUM _____  CHAPEL _____ SANCTUARY _____ KITCHEN _____

Kitchen used only to warm food & prepare drinks (no cooking).

Purpose of event:  __________________________________________________________________________

Date of event:  _____________   Building Opening Time:  ___________   Building Lock Time:  _________

Date to decorate building:  ___________   Time to get in:  __________   Time to Lock up: ____________

Person requesting building (responsible person):  ____________________   Phone #:  _________________

Approved by:  ____________________________________   Date:  ___________________

Special equipment needed:

# Round tables needed:  _________    # Long tables needed:  _________  
#of Chairs needed:  ____# Tall tables needed:  _____________  

Shower closet items needed   __________________(Key must be requested from Ladies ministry rep)

No items or furnishing can be removed from Sanctuary building (except 1 or 2 tall tables from foyer).  Person requesting building must see that all items used for event be returned immediately, before needed for next service or building usage.

Building must be cleaned and prepared for next use before leaving.

